
UKG WORK INSTRUCTIONS 

Title: How to Punch using UKG Mobile App 

 

No ACTION PICTURE 

1 After logging into the UKG Pro Mobile App, 

click the Punch tile on the home page. 

 

1.A Click Punch to punch in or out. 
 

 

 

 

 

 

 

 

 

 

 

 

 



1.B You will receive confirmation that your punch was 
successfully recorded.  
 

You can select the back arrow or click the home 
button to get back to the home screen. 

 

 

 


